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1. OGmue nooKeHust

1.1. Hacrosmee ITonoxxeHue ycTaHaBIMBaeT IIOJHOMOYHS U IOPSIOK ASSTEIFHOCTH
ITpuemHo# komuccuu YacTHOTO yUpekAeHHs BBICIIero obpasoBaHus «Poccuiickuit
HCIaMCKUH HHCTUTYT» (nanee — [Ipuemnas komuccus, I1K).

1.2. IlpuemMHas KOMHCCHs OpraHHM3yeTCsi Ul OpraHM3alid Habopa CTyIEHTOB,
[IPOBEIEHHS AarMTallMOHHBIX MEPONpPHATHH, MNpHeMa MTOKYMEHTOB, ITOCTYIAIOMIUX B
YacTHoe yupexaeHHe BBICIIEro oopa3oBanus «POCCHICKIN HCITaMCKUM HHCTUTYT» (aanee
— VHCTUTYT), IpOBEeHHs BCTYUTEIbHBIX HCIIBITAHUN 1 3a4UCIIEHHs] B COCTaB CTYICHTOB
JHL, MPOIeJIINX N0 KOHKypcy. OCHOBHOHM 3amadyeil IpHEMHONW KOMECCHH SIBJISETCS
obecrieueHre COONIIONEHMS TpaB TpaKJaH Ha 00pa3oBaHHe, YCTAHOBJIEHHBIX
Koncrutynueit Poccuiickoit @enepanuu, 3akoHonaTenbscTBOM Poccuiickoit Menepanum,
IJIACHOCTH U OTKPBITOCTH ITPOBE/ICHHS BCEX IPOLeIyp IpHeMa.

1.3. TIpuemHast koMHcCHsI B CBoell paboTe pykoBojcTByeTcs DenepaibHbIM 3aKOHOM
ot 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit Denepannny, HOpMaTHBHBIMH
IIPaBOBEIMH aKTaMU MuHHCTepcTBa 00pa3oBaHusl U Hayku P, peryaupyomnMu MopsIoK
npyeMa Ha oOydeHHe IO 00pa30BaTelbHBIM IIPOrpaMMaM BBICILIEr0 00pa3oBaHM,



JPYTrUMH IIPAaBOBBIMHA aKTaMH, PEryjIupyromHMH OTHOIICHHSI B ctbepe 06pa30BaH1m,
YTBEPXKACHHBIMY B YCTaHOBJICHHOM ITOPSAAKE, JTOKaJIbHBIMH aKTaMU I/IHCTI/ITyTa.

1.4. TlpuemHass xomuccus MHCTHTyTa OCYIIECTBISIeT NpHeM Ha | Kypc rpaxiaH
Poccuy, WHOCTpaHHBIX TIpaXKJaH M JHL Oe3 IpakIaHCTBa Ui OCBOEHMS IIPOIPaMM
BBICLIEr0 00pa3oBaHusi IIpueM OCYILECTBISETCS B COOTBETCTBHM C YTBEP)KIECHHBIMU
IIpaBHJIaMH [IpHeMa COOTBETCTBYIOLIEro rojja npueMa.

1.5. Tlpu mpueme B MHctutyr IIK obecmeunBaer cobimioneHHe IpaB IpaxaaH B
obyacTd 00pa3oBaHUs, yCTaHOBJIEHHBIX 3aKOHOIATeIbcTBOM Poccuiickoit ®enepanmy,
[JIACHOCTH ¥ OTKPBITOCTH PabOTHl TPUEMHOW KOMHCCUH, OOBEKTHBHOCTH OLIEHKH
CrIOCOOHOCTeHl U CKIOHHOCTEH IOCTYNAIOIIUX, TOCTYIHOCTh PYKOBOJCTBA IPUEMHOM
KOMHCCHH Ha BCEX 3Talax MPOBeIeHHUs IpHEMa.

1.6. Cocras,* [OTHOMOYHs M MOPSAOK AestensHocTH IIK ompenesnsercss HACTOAIIMM
ITonoxxenuem. Cpok noinHomounii ITK cocrasmuser 1 rox.

1.7. Hactosiee [Tonoxenue nelcTByeT A0 MPUHSATHS HOBOIO MOJIOXKEHHUS.

2. CocraB IIpuemHoii kKoMHCCHH

2.1. Cocras IK exeronHo yTBep)KaaeTcs MpUKa3oM pekTopa MHcTUTyTa, CpoK
nosaomounit ITK cocraBisiet oxquH rog — ¢ 1 okts6ps mo 30 ceHTsA0ps. Pextop sBisercs
npefcenaTeneM NpHEMHON KOMUCCHH.

Ipencenarens I1K:

— pPYKOBOAHMT Bceil nesitenbHOCTBIO ITK M HeceT OTBETCTBEHHOCTHb 3a BBIIONHEHHE
YCTAaHOBJEHHOTO IUIaHa TmpueMma, cobOmromeHue I[IpaBwn mpuema, ompenenser
o6s13aHHOCTH WieHOB [1K;

— YTBEpPXAA€T COCTaBBbI l'IpI/IeMHOf/i KOMHCCHH, 3K3aMCHALIMOHHBIX H allCJUIAIHOHHBIX
KOMHCCHH I/IHCTPITyTa, JIOKQJIbHBI€ aKThbI IIO IIPUEMY B I/IHCTI/ITyT, CPOKH MPOBEACHUS
npueMa, pacinicaHue BCTYIIUTEIIbHBIX HUCIIBITAHUN;

— U3[1aeT IPUKa3bl O 3a4UCIICHUH;

— onpegerseT pexuM padotsr [TK u ciryx6, obecriedrnBaromyx NpoBeIeHre IprueMa.
2.2. B cocTaB IpueMHON KOMHCCHH BXOIST:

— 3amectutens(u) npencenarens [IK — mpopekTop(sl);

— OTBETCTBEHHBIH ceKpeTapb NPUEMHON KOMUCCHUHY;

— 3aMeCTHTeINB(1) OTBETCTBEHHOTO CeKpeTaps;

— unens! [1K.



2.3. 3amecturtens(u) npencenarens [TK:

— HCITOJHSIET O0S3aHHOCTH npeacenareirst HpHeMHOﬁ KOMHCCHH B €r0 OTCYTCTBHE H
PYKOBOOHUT ACATEIIBHOCTBIO HpHeMHOﬁ KOMHUCCHH,

— cOCTaBIISIeT IIaH PabOThl IPUEMHON KOMHCCHUH;

— peliaeT BOIPOCH], CBsI3aHHBIE C IpHeMOM B VHCTHUTYT, He yperyiMpOBaHHEIE
[paBunaMy mOpreMa Ha  O4YepeJHOM y4eOHBI Tox, B  COOTBETCTBHH C
3aKOHOJATEeNBCTBOM Poccuiickoit @enepaiu, B cliydae HEOOXOIUMOCTH IPUBIEKAET
OTBETCTBEHHOI'O CeKpeTaps;

— IIPOBOJMUT 3aceJaHusl HpHeMHOﬁ KOMHUCCHH.

2.4, PaboTy ,ipueMHOM KOMHCCHHM U [€TONPOM3BOACTBO, a TAaKkKe JHYHBIA MpHeM
abUTypUEHTOB U HX poauTenell (3aKOHHBIX NpeJICTABUTENeH) OpraHi3yeT OTBETCTBEHHBIN
cexperaps [1K.

2.5. OTBeTCTBEHHBIN CeKpeTapb NPUEMHON KOMUCCHH:
— KOOpIUHHUPYET paboTy WiIEHOB IPUEMHON KOMHUCCHH;

— TOTOBHT JIOKaJbHBIE aKThl, Kacaloll{ecss OpraHH3allid U IIPOBEJEHUS [pUeMa H
paboTHI MPHEMHOM KOMUCCHH;

— opraHu3yer paboTy IO IOJTrOTOBKE MAaT€pHAIOB K. BCTYIHTENBHBIM HCIBITAHHAM,
6manKoB noxyMmeHToB I1K;

— KOHTPOJIMPYET TPaBHIBHOCTH OGOPMIIEHHs MJOKYMEHTOB, IIOCTYyHAIOIIUX U
(bopmupoBaHHe XypHala PeTHCTpallMd 3asBI€HHIl abHTypHEeHTOB, IIOCTYNAIOIIKMX B
UnctutyT;

— ofecreyrBaeT OpraHMU3alMI0O K IPOBEJEHHE BCTYIUTEIBHBIX HCIIBITAHHUH,
KOHCYJIbTAIIMH U aneusiLnui;

— KOHTPOJIMpYeT lieaeBoi npueM B IHCTUTYT;

— OmNpeaesseT IIOMEIICHUA I IpheMa AOKYMEHTOB IIOCTYIIAIOIIHUX, IIPOBEICHMS
BCTYIIUTEJIBHBIX HCI‘IHTaHHﬁ, a TaKXxe HCOGXOI[I/IMOG AJIA 3TOro 06opy/:108aHHe;

— OpraHu3yeT KOHTpOJb 3a JOCTOBEPHOCTBIO CBEHEHHII 00 yJaCTHHKAX eIMHOTO
rOCyJapCTBEHHOI'O 5K3aMeHa H o0 pe3yinpTatax EI'D myTeM HampaBleHUS B
(enepanpHyro 6a3y HaHHBIX COOTBETCTBYIOIIMX CBEIEHMH, a Tak)Ke MPOBEPKY HHBIX
JIOKYMEHTOB 00 00pa3sOBaHWHM, TPEJCTABISEMBIX [OCTYNAIOLINM Ha COOTBETCTBHE
(hopMasIbHBIM TIPU3HAKaM;

— OCYIIECTBJISIET MPOBEPKY AOKYMEHTOB, IPEACTABIISIEMBIX I[IOCTYNAOLIUM, IIyTEM
obpallleHdss B COOTBETCTBYIOLIME TOCYJApCTBeHHbIe (MYHHIUIIAIBHBIE) OPraHbl U
OpraHU3alluy;



-

— OopraHu3yeT MHCTpykTaxk wieHoB IIK u suI, IpuBIeKaeMbIX K paboTe MO IpHeMy
aOUTypHEHTOB;

— FOTOBHUT MaTepHaisl k 3aceqanusiM [1K;

— BeleT IpHeM TIpaxIaH, CBOEBPEMEHHO HaeT OTBETHl HAa IIMCbMEHHBIE 3alpOChI
rpakaaH [0 BOIPOCaM IIpHeMa, pa3pellaeT CIOpbl W KOH(MIUKTHI, B HEOOXOIHUMBIX
Cllydasix IpHUBJIEKaeT 3aMecTHTels npeacenares (npeacenares) [TK;

— OCYILIECTBIISIET ONIEpaTUBHOE yIIpaBIeHHe TEXHUUeCKUM repconarom [1K;
— FOTOBUT NIPOEKTHI [IPUKA30B Ha 3aUKMCIIEHHE B YHCIIO O0YYaIOUXCS;
— FOTOBHT OTYET IIPHEMHOM KOMHCCHH Uil Y4eHoro coBeta MIHCTHTYTA.
2.6. 3amecTuTens(1) OTBETCTBEHHOTO CeKpeTapsi IPUEMHOW KOMHUCCHH:
.
— MCTIONHSET PACTIOPSIKEHHS OTBETCTBEHHOTO CEKpeTapsl IIPHEMHO KOMICCHH;
— opranusyeT uHpopmMannoHuyo pabory I1K;

— TOTOBHUT MH(OpPMAIMIO K pa3MeIleHHI0 Ha calfte MHCTHTYTa M MH(POPMAIIMOHHBIX
CTeHJIaX, PerJaMeHTUPOBaHHYI0 MUHUCTEpCTBOM 00pa3oBaHus U Hayku PD;

— paspemiaeT CIOpbl U KOH(QIUKTE, B HEOOXOAHUMBIX Cllyyasx oOpamaercs K
OTBETCTBEHHOMY cekperapio [1K;

— TMPOBOAMT Da3bsACHUTEIBHYIO paboTy C aOUTypHeHTaMH M HX POJUTEISIMH
(3aKOHHBIMHY IPEICTABUTEISIMA );

— F'OTOBUT MaTe€pHalibl AJIs OTYETA I10 HpHeMHOﬁ KaMIIaHHUH.

2.7. Unens! ITK BBINOJHSIOT pacHOPSHKEHHs OTBETCTBEHHOTO CeKpeTapsl MpHEMHOM
KOMMCCHH, 3aMECTUTEJIS IpeAceNaTessl IPUeMHON KOMMCCHUH, IpelcenaTelss IpHeMHON
KOMHCCHUH, 00s3aHBI MOCEIIATh 3acCeaHusl IPUEMHON KOMUCCHH, BHOCUTD IPEIJIOKESHHS
0 00CyXIaeMbIM BOIPOCAaM, IIPOBOJST JIMYHOE KOHCYJIBTUPOBAHHE MMOCTYNAOUINX U HX
poautenei (3aKOHHBIX IIpeACTaBUTENeH), yUaCTBYIOT B aTHTAIIMOHHBIX MEPOTIPHUSTHSIX.

3.3aga4yn 1 GPYHKIHH NPHEMHONH KOMHCCHH
3.1. OcHOBHBIMHU 3a7jauaMy IPUEMHONH KOMHCCHH SIBJISIOTCS:
— obecrieuenue npuema B IHCTUTYT;

— obecreyeHue mpaBa aOUTYpPUEHTOB Ha TNIACHOCTb M OTKPBITOCTH IPOBENECHHSA BCEX
npornexyp o npuemy B HCTUTYT;

— BBITNIOJIHEHHE YCTAHOBJICHHOI'O IJIaHa IIpHUeMa,



— TIOATOTOBKA JIOKAIBHBIX aKTOB B 4YacTH IHpuéMa B COOTBETCTBHH C
3aKOHOJIaTeIbcTBOM P®D.

3.2. [IpueMHast KOMUCCHS HCIIONHAET CIeAYIOIne (OYHKIH:

— uH(OpMHpOBaHHE aOUTYPUEHTOB M APYIMX IPaKAaH 10 BOIPOCAM IMOCTYILUICHHUS B
HuctutyT;

— opraHusalis paboTBl IO IpHeMy AOKYMEHTOB, PETHCTpalH, OQOPMIEHHIO H
XPaHEHHIO JIMYHBIX JeJT TOCTYIAOLIHX;

— HPOBEpPKa AOCTOBEPHOCTU YKa3aHHBIX B 3asBJICHHU CBEIEHUM U MOJIMHHOCTHU
YKa3aHHBIX TOKYMEHTOB;

— IIOATOTOBKa MAaTEPHAIOB BCTYIIUTEIBHBIX PICHBITaHI/Iﬁ, HX THPAXHUPOBAaHUE U
XpaHE€HHe ‘ & IIPUHATUEM Mep, HUCKIIFOYArOIINX ux rnocjiieayromiee
HECaHKNUOHHUPOBAHHOE THPAXXUPOBAHUE,

— OpraHH3allis M IpPOBEJEHHE BCTYIHTEIbHBIX MCIIBITAHUM B COOTBETCTBHU C
IpaBUJIAMH TIpHEMa;

— IIOATOTOBKa IIPUKa30B O 3a4YHCJICHUU B COCTaB o6yqa}onmxc;1 U Ipyrux IpuKkasos,
OTHOCAINHUXCA K OCATCIIBHOCTH HpHeMHOﬁ KOMHUCCHH,;

— HOKyMEHTaJbHOe CONPOBOXKICHHE IPHEMHOM KaMmaHu# (IIPOTOKOJIBI 3acelaHust
I[1K);
— MOATOTOBKA OTYETHOCTH IO TpeboBanuio npenceparens [1IK misg aHanusa JaHHBIX 00

abUTypUeHTaX, ITOJaHHbIX 3asBICHUSIX U Pe3y/bTaTax BCTYIUTEIbHBIX MCIBITAHHH B
paspese (haKyIbTeTOB, HaIpaBIeHUH, (OopM 00ydueHuUs, BUIOB (PUHAHCHPOBAHUS U T.JI.

— OCYIIECTBJIEHHE HHBIX (YHKLIWHA, HEOOXOAWUMBIX I NpueMa abHUTYpPUEHTOB H
3ayuclieHus ux B UTHCTUTYT.

3.3. Jlnsd BBINONHEHUs BO3JIOXKEHHBIX (YHKIMH NpHeMHas KOMHCCHS HCIIOJIb3YeT:
meyaTd M ONaHKM C TIONHBIM M COKpalleHHbIM HauMeHOBaHWeM HHcTHTyTa B
COOTBETCTBHH C €r0 Y CTaBOM.

4. IlpaBa npHeMHONH KOMHCCHH

4.1. Ina pemieHHs] BO3JOKEHHBIX Ha Hee 3a4a4 M (QYHKUUH NpUeMHas KOMHCCHS
BIIPaBe:

— TpeboBaTh y aOUTYpPUEHTOB INIPEJCTAaBICHUS HEOOXOAUMBIX NOKYMEHTOB (KOIIHif
JIOKyMEHTOB) ¥ IIPOBOJUTH IIPOBEPKY HMOIHHHOCTH [PEACTaBIEHHBIX JOKYMEHTOB;

— BBIHOCHTb Ha PacCMOTPEHHE W IIPUHUMATh Yy4YacTHE B OGCy)KL[CHI/II/I BOIIPOCOB U
npennomennﬁ 110 IIPUBJICYCHUIO MOCTYNAKILIUX K IIOCTYIVICHUIO B I/IHCTI/ITyT;



— 3alpaiyiBaThb I/IH(bOpMaLII/IIO B CTPYKTYPHBIX IIOAPA3ACJICHUSAX I IIOATOTOBKH
peumeHns BOIPpOCOB, CBA3aHHBIX C IIPUEMOM B I/IHCTI/ITyT;

— OCYILLECTBIISITh MPOBEPKY JOCTOBEPHOCTH CBENEHHM, YKa3aHHBIX B 3asABICHUH O
npreMe, W IOUIMHHOCTH IIOJAHHBIX HOKyMEeHTOB. J[isi IpoBeneHHS YyKa3aHHOU
mpoBepku ITK BopaBe oOpamarsCsi B COOTBETCTBYIOLIME IOCYIAapCTBEHHBIE
UH()OPMAIIMOHHBIE CHUCTEMBI, TOCyJapCTBEHHble (MyHHULMIIAIbHbIE) OpraHbl M
OpraHu3aluH.

5. Opranu3anusi paGoThbl H 1€JONPOU3BOJCTBO NPHEMHOH KOMHCCHH

5.1. Pabora I1K odopmiisieTcst poTOKOJIaMHU, KOTOPBIE MOIUCHIBAIOTCS
npezcenateneM I [K mm ero 3amectuTeNneM U OTBETCTBEHHBIM cekpeTapeM I1K.
[TpoToKOIBI 3aceiaHuil IPUEMHOM KOMUCCHH XPAHSTCS. B COOTBETCTBHH CO CPOKOM,
periiaMeHTHPOBaHHBIM HOMEHKIaTypoi nen MHctutyTta. Pemenus Ha 3acenanuu 1K
MPUHUMAIOTCS IIPOCTHIM OOJIBIIHHCTBOM I'OJIOCOB.

5.2. TIK 3a6raroBpeMeHHO TOTOBHT pa3U4yHble HH(OPMALMOHHBIE MaTepHalbl,
pabourie MaTepralibl [Uisl O(OPMIIEHHS JINYHBIX JeJT TOCTYNAOLINX, ONaHKU HE0OXOIUMOH
JIOKyMEHTALHH, IPOBOJUT IMOAO0P TEXHUYECKOT'0 MepcoHala, 000pyLyeT IIOMEeIIeHUs AT
paboTBl BO BpeMsl IPUEMHOM KaMITaHUH, 00eCIIeurBaeT YCIOBHUS Ul XpaHEHUS JMIHBIX
JeJ TOCTYNAIOINMX Ha IepHoj] IPUeMHOH KaMIIaHWM JO MOMEHTa HX IepeJadu
COOTBETCTBYIOIIMM CTPYKTYPHBIM HOApaszfeneHusM VHCTUTyTa.

5.3. IlpuemMHas KoMHCCHs pa3MellaeT Ha caiite VHcTuTyTa U Ha UH(OPMALOHHOM
crerne ITK HeoOXoaUMBIE JOKYMEHTHI 110 IpHeMy B MIHCTUTYT B CPOKH, YCTaHOBJIEHHBIE
HOPMaTHBHO-TIPaBOBBIMH akTaMi MUHHCTEpCTBa 00pa3oBaHus U Hayku PO.

5.4. TIK ocymiecTBiseT KOHTPOJb 3a IOCTOBEPHOCTBIO CBENEHMI 00 ydJacTHHKaxX
eMHOr0 TrOCYIapCTBEHHOIO 3K3aMeHa M O pesynpTaTax EI'D myTeM HampaBlIeHHS B
¢enepansHylo 0a3y OaHHBIX COOTBETCTBYIOIIMX CBENEHMH, a TaK)kKe MPOBEPKY HHBIX
JOKYMEHTOB 00 00pa30BaHHM, IpPEACTaBIIEMBIX IIOCTYNAIONIMM HA COOTBETCTBHE
(opManbHBIM IpH3HAKaM.

5.5. JlnyHble nena He MOCTYNHUBIINX a0OUTYPHEHTOB XPaHATCS B IPHEMHON KOMHCCHH B
TedeHHe IIeCTH MeCsleB C MOMEHTa Hadala IpueMa NOKyMeHTOB. ITo ucreyeHmH 3TOro
CpOKa JIMYHbIe feJla He OCTYIMBIINX aOUTYPHEHTOB IIepeJaloTCsl B apXHB.

5.6. JIOKyMEHTBI IMPUEMHOM KOMHCCHH MOMJIEXAT XPAHEHHIO B COOTBETCTBHU CO
CPOKOM  XpaHeHHWs, MpeIyCMOTpeHHbHIM HoMeHKiatypod jmgen Mucrutyra. K
periiaMeHTHPOBAHHBIM TOKYMEHTAaM IIPUEMHOM KOMUCCHH OTHOCSITCS:

— npaBuJia npuema B IHCTHTYT;



— AOKYMEHTBI, INOATBEPXAAIOIINE KOHTPOJIBHBIC III/Iti)pI:I IpueMa U YCTAaHOBJIEHHOE
KOJIMYCCTBO AOITIOJIHUTEIIBHBIX MECT;,

— IPHKAa3Bl [10 YTBEPXKIAECHHUIO COCTaBa IPUEMHOMN, SK3aMeHAIIMOHHBIX, alleJUIILUOHHBIX
KOMMCCHIA;

— IIPOTOKOJIBI 3aceqaHui HpHeMHOﬁ KOMHCCHH, OT60pO‘IHI>IX KOMHCCHﬁ;

— pacnucCaHue BCTYIIUTEIJIBHBIX HCHBITaHHﬁ;

— 3K3aM€HAIlHOHHBIE BEAOMOCTHU C pe3ysibTaTaMH BCTYIIUTCIBHBIX HCTIBITAaHUH;
— AOT'OBOPEI C 3aKa34HKaMHU O LICJIEBOM IIPUEME B YUCIIO 06yqa}oumxc;1;

— IIPHUKa3bl O 3a4YHUCJICHUU B YUCIIO 06y‘IaIOIHHXCH.

2
.

6. OT4eTHOCTH NPHEMHOI KOMHCCHH
6.1. PaGora mpueMHOH KOMHCCHHM 3aBeplIaeTcs OTYETOM 00 WTOrax IpHeMa Ha
3acelaHiU Y4EHOTO COBETa.

6.2. OrueTHBIMM [JOKyMEHTaMH @pH IpOBepKe pabOTHl TPHEMHOW KOMHCCHH
SIBIISTFOTCSI:

— npaBuiia npuema B IHCTHUTYT;
— IOKYMEHTBHI, ITI0ATBEepKIAIOIIHe KOHTPOJIbHBIE HU(DPHI TpHEMa;

— IIPHUKa3bl II0 YTBEPXICHHIO COCTaBa HpHeMHOﬁ KOMHUCCHH, D3K3aMCHAIIMOHHBIX H
AIllCJIIAIAOHHBIX KOMHCCHﬁ;

— IIPOTOKOJIBI HpHeMHOﬁ KOMHCCHH,

— POTOKOJBI pEIeHHS AaleJUIILMOHHOM KOMHCCHH, IKypHal (KypHAIBI)
perucTpaIyy;

— JOKYMEHTBI IIOCTYTIAIOIIHNX
— pacCliiCaHUuE€ BCTYNHUTEJIbHBIX HCHBIT&HPIFI;
— JIAYHBIC [1€J1a IOCTYIAOIIUX;

— 3K3aMCHAIlMOHHBIC BEAOMOCTH.



